CMR SE Meeting Notes
Oct 21, 2014

[bookmark: _GoBack]Attendees:  Steve Berrick, Yonsook Enloe, Allan Doyle, Tom Northcutt, Scott Ritz, Tyler Stevens, Katie Baynes, Andy Mitchell, Kevin Murphy, Elli Pauli, Helen Conover,

Next telecom:  Tues Nov 4th at 9am ET.

Decisions:
· CMR SE documents will use the ESO UMM document template for all the UMM documents.  We want the “lightest touch” template in order that the document can be tailored to the specific content.
· ESO will produce the next version of the UMM Life Cycle document, with Elli’s help.

Action Items:
· Yonsook will meet with Elli with new draft of the UMM Life Cycle document on Fri Oct 24th to discuss the flow of the document and what needs to be reformatted, etc.
· Yonsook will send draft of the UMM Life Cycle document by Mon morning Nov 3rd to the CMR SE team for initial comments at Nov 4th telecom.
· Nov 4th – Katie determine what the schedule is for the next version of the UMM-C for internal review and for public review.
· Nov 4th – GCMD team will give status on the GCMD Keywords Process document. 

Discussion notes:
· Tyler has posted the list of past reviewers and their email addresses to the GCMD keyword section of the ESO wiki pages
· Steve Berrick noted that he would like the UMM Life Cycle document revised to describe the change process at a higher level, without so much detail.  The ESO team and Elli will undertake the revision.
· Discussion of key concepts for the UMM Life Cycle document:
· Who submits the change requests?  Any ESDIS funded data center, science team, CMR team, etc.  
· Once the stakeholder or CMR Team submits an idea for a new/revised element/concept, an impact assessment needs to be done.  The ESDIS Project needs to make a decision on whether to go forward with the documentation effort.  The CMR team (science metadata experts as well as metadata implementation experts) documents the proposed change.
· After public review & revision of document to reflect public review, the impact assessment can be revisited and ESDIS needs to make a final decision/confirm decision to go forward with the implementation.  The implementation effort will require resources by the CMR team and sometimes the data centers.
· Katie noted that her task has not been officially “turned on” for the UMM-C revision but expects that to happen on Tues/Wed.  She will confirm schedule for the UMM-C document at the next tag up on Nov 4.
· Scott Ritz will provide a filled out outline of the Quality Assurance Life Cycle document on Nov 7th.  
· Do we really need multiple templates for UMM documents?  Let’s try to use the ESO UMM document template.  If revisions to that document template needs to be made, we can do that.  We want to minimize the required elements for a document so that each document content can be tailored to the subject without extra required elements that are not necessary.
· Yonsook volunteered to be the POC for DAAC staff that need JAMA accounts for the upcoming reviews.  She will send the names to Nevin to create the accounts.  Yonsook needs to generate a list of UMM reviewers so that will support that effort.
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