CMR SE Meeting Notes
Dec 2, 2014

Attendees:  Steve Berrick, Yonsook Enloe,  Katie Baynes, Allan Doyle,  Luther Lighty, Alicia Aleman, Nate James, Tom Northcutt, Katie Baynes, Kevin Murphy, Andy Mitchell, Elli Pauli

Next telecons:
    QA Metadata document internal review comments – Thurs Dec 4th at 11am EST
    CMR SE:  Tuesday Dec 16th  at 10am EST 

Decisions:
· 

Action Items:
· Alicia will sent out summary of internal review comments before Thursday’s QA Metadata Internal review comments discussion telecon
· Yonsook will ask Nevin for the available training videos for reviewers and recommend at least one
· Katie will identify the next set of UMM  documents that will be released for review.  
· Allan and Yonsook will review the information on the CMR, CMR SE, and ESO CMR Review web pages and come up with recommendations for the coordination of information (Kevin’s email as input for this).
· [bookmark: _GoBack]Yonsook will send out a reminder email to the UMM document reviewers on Dec 8th.


Discussion notes:
· What set of UMM documents should be released next?  Based on discussions at the ESDIS TIM, could be UMM-V and UMM-P.  Andy noted that the UMM-MM could also be important.  But how ready are these documents?  Katie and Andy will discuss and identify the documents to release next and a rough schedule.
· Allan and Yonsook will review the information on the CMR, CMR SE, and ESO CMR Review web pages and come up with recommendations for coordination of information (Kevin’s email as input for this).  
· QA Metadata internal review – Alicia said some of the review comments really need discussion by a broader group.  The scope of the document should be clearly defined, etc.  Alicia will summarize the review comments and send out.
· Next CMR SE telecon is scheduled for Tues Dec 16th at 10am EST – one hour later than usual.
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